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IToJi0:keHHE 0 TEPUOANYECKOM KPATKOBPEMEHHOM JI€KYPCTBE MeJaroru4ecKux
Pa0OTHUKOB B OPraHM3alMy B EPHO/I OCYIIeCTBIeHUs 00Pa30BaTe/IbHOIO Mpolecca,
KOTOpbIe NPU HEOOXO0AMMOCTH OPTraHU3YIOTCH B LeJIIX MOATOTOBKH K NMPOBEAEHUI0
3aHATUN, HA0II0IeHHS 32 BBINIOJIHEHUEM PeKnuMa IHA 00y4arouMMHCH, o0ecnedeHus!
MOPAJAKA U JMCUMILIMHBI B TeYeHUe Y4eOHOr0 BpeMeHH, B TOM YHCJIe BO BpeMs
nepepbIBOB MEkK/1Y 3aHATHUIIMU, YCTAHABJIMBAEMBIX /IJI1 OTABIXA 00y4YAI0IIMXCS
Pa3/IM4HOl CTeNeHU AKTUBHOCTH, IPHMeMa UMM MU LIH
MBOY COHLI Nel um.I'epos CoBerckoro Corsa A.A.MakoeBa
c.Yuxkoisa Upadckoro paiiona PCO-Ananus

1. O0mue moJI0KeHU s

1.1. Hacrosimee IlomoxkeHne O NOEPUOAUYESCKOM KPATKOBPEMEHHOM JEKYPCTBE
MeIarOTHYeCKNX PaObOTHUKOB B OpPraHU3allMHM B IIEPHOJI OCYIICCTBIICHUS 00pa30BaTEIIHLHOIO
mpoiecca, KOTOpble TIPH HEOOXOIUMOCTH OPTaHU3YIOTCS B IIEJISIX MOJATOTOBKH K MPOBEICHUIO
3aHSATHI, HAOJTFOJICHHS 32 BBIITOJIHCHUEM PEXHUMa JTHS OOYyYarOIIUMHUCs, 00€CTICUCHHS TIOPSIIKA
¥ JUCIUIUINHBI B TCUCHUE YYeOHOrO BPEMCHH, B TOM YHCJIE BO BpEMs IEPEPBIBOB MEXITY
3aHATHSIMH, YCTaHABIMBAEMbBIX ISl OT/IbIXa OOYYarONIMXCS Pa3TUYHON CTENEeHU aKTHBHOCTH,
npuemMa UMM Tumu (manee - Ilomo)keHue) omnpenensieT MOPsAI0K OpraHU3allMU JIeKYpPCTBa B
oOpazoBaTenbHOU opranuzanuu. [lomoxeHune paspaboraHo B cOOTBETCTBUU DenepanbHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «0O06 oOpa3oBanuu B Poccuiickoii dPenepanumny,
®enepanbHbM 3ak0HOM 0T 06 mapta 2006 r. Ne35-®d3 «O npOoTHBOAEUCTBUN TEPPOPUMY» ;
npukaza Munoopnayku Poccum ot 11.05.2016 Ne 536 "OO6 yrtBepxkaenuu OcobeHHOCTEH
pexxnMa pabodero BPEeMEHH W BPEMEHH OTJbIXa INEJAarOTHYeCKUX W HWHBIX PaOOTHUKOB
OpTraHMU3aIlii, OCYIIECTBIISIIONINX 00pa30BaTEIbHYIO ASSITEIBbHOCTR'; Y cTaBa o0pa3oBaTeIbHON
OpraHu3alliy, JOKAJIBHBIX aKTOB oOOpa3oBaTeidbHOW opranm3anmu.l.2. Orrara JexypcTBa
Me1aroroB MPOU3BOJIUTCS U3 CTUMYIUpYIomero GpoHaa 3apabOTHON IIaThl B COOTBETCTBHUU C
KpUTEpUsIMHU pacripenenenus. @opmoil coriacusi MenaroroB SBISIETCS O3HAKOMIICHHE IO
MOJIUCH C TPaUKOM JISKYPCTBA.

1.3. JexypctBO 1o 00pa3oBaTelbHON OpraHU3alil OPraHU3yeTcsi C  IENbI0
MPEIOTBPAIICHUST BO3MOXHBIX JUBEPCHOHHBIX aKTOB, YCHJICHHS OXpPaHBI 00pa30BaTEIIbHOM
OpraHu3alyy, NOAACPKaHUS IUCIUIUIMHBL, TOpsSAKa W MOpeAynpexAeHUs TpaBMaTHU3Ma B
00pazoBaTeIbHON OpraHU3aIiu.

1.4. OcHOBHBIC 33/1a4H JIS)KYPCTBA 110 00pa30BaTEIIFHON OpraHu3alliu.

- IPUBJICUCHUE 00YJAIOMINXCS K CAMOYIIPABJICHUIO 00pa30BaTEIbHON OpraHu3aIuei;

- BOCIIUTaHUE Y O0yJaIOMINXCsl OEPEIKHOTO OTHOIICHHUSI K MIKOJIFHOMY UMYIIIECTBY;



- BOCNHUTaHHE Yy OOyYaroOlUUXCS TPaBWI U HOPM TMOBEICHUS B OOIIECTBEHHBIX
YUPEKICHUSX;

- BOCIIUTaHUE Y O0yJaIOMINXCs TOTPEOHOCTH K COOMIOACHUIO HOPM JTIMYHOU TUTHUCHBI.

1.5. Hacrosimee [lonoxeHne packpbiBaeT MOPsIOK, 00S3aHHOCTH, MPaBa U OPraHU3aIo0
JISXKYPHOU CITY>KOBI THSI, B COCTaB KOTOPOU BXOJIAT:

- KJIACCHBIN PYKOBOJHUTEND JIEKYPHOI'O KJacca,

- 1KY PHBIN KJ1acc,

- J€KYPHBII aAMUHHUCTPATOD,

- J€KYPHBII yUUTENb,

- IEKYPHBIN yYaIUIC.

2. Opranu3anus ¥ HaNpaBJieHHe TeITeJTbHOCTH

2.1. lexxypcTBO B 00pa30BaTEILHON OPTraHU3AIlUH OCYIIECTBIISICTCS O0yJaOMMUMUCS 2-
11 k7accoB B COOTBETCTBUU C IpadUKOM JIeKYpPCTBa.

2.2. KrnaccHblii pyKOBOAUTENb JIKYPHOrO KJlacca OCYIIECTBIISIET PYKOBOJICTBO,
OpraHu3aIrio, KOHTPOJb BBIOJIHEHUS 00S3aHHOCTEHN JEKYpPHBIX, paclpenerisieT AeKYPHBIX MO
MOoCcTaM, Ha3HA4aeT OTBETCTBEHHOTO JEKYPHOTO.

2.3. JlexxypHBIH KJIacC OCYHISCTBISIET JACKYPCTBO B O0Opa3OBaTEIIbHOM YUYPEKJICHUU B
TEUYCHUE HEJIEIH.

2.4. OOyuaromuecst IEXypHOTO Kilacca OOs3aHBl WMETh OTJIMYHUTENIbHBIC 3HAKH.
OTAuuuTEeNbHBIA 3HAK — 3TO TOBsI3KAa WM OCHK. BelK CONEpKUT CleayIollue daHHBIE:
Hexypnbii, ®amunus, Nms.

2.5. JlexxypHbIi KJlacC HauyMHAeT HEAEIbHOE JIeKYpPCTBO C BBOJHOM JIMHEHKH B
noHenenbpHUK 3a 20 MUHYT A0 Havana | ypoka. Bo Bce ocTanbpHble JHU HAYalo JEKYypCTBa 3a
20 mMuHyT no0 Hadana 1 ypoka u 20 MHHYT MO OKOHYAHMIO IOCJIE€JHETO YpPOKa COTJIACHO
pacnicaHusi AEKypHOro kiacca. Ha nuHeiike AeXypHbIM aJIMUHUCTPATOP M KJIACCHBIE
PYKOBOJMUTEINH ACKYPHBIX KJIACCOB HHCTPYKTUPYIOT JEKYPHBIX 00 00SI3aHHOCTSX U TIpaBax.

2.6. B koHIle JHS JNEXKYpPHBIC CIAIOT CBOM IOCTHI B YHCTOTE W TOPSJKE KIACCHOMY
PYKOBOJMUTEIIO U ICKYPHOMY aJIMUHUCTPATOPY.

3. IIpaBa u 0013aHHOCTH J1€5KYPHBIX

3.1. O6s13aHHOCTH KJIACCHOT'O PYKOBOJIUTEIS IEKYPHOTO Kjlacca.

3.1.1. KnaccHbIi pyKOBOAMTEINb I€KYPHOTO KJlacca 00s3aH:

- NpuOBITH Ha JEXypcTBO 3a 20 MMHYT 0 Hayaja ypoka, YTOYHUTH Y JEXKYPHOIO
aIMUHUCTpATOpa MOPSAIOK AEKYpPCTBA;

- BCTPETUTb U  TPOUMHCTPYKTHUPOBATH  JISKYPHBIX  YUYEHHMKOB, BbIJIaTh UM
OTIO3HABATEIBHBIN OSHIK «JleXKypHBIi»;

- paccTaBUTh JEXKYPHBIX Yy4allUXCsd Ha TIOCTBI M OCYHIECTBIISTH KOHTPOJIb 3a
BBITIOJTHEHUEM CBOMX O0S3aHHOCTEH JAEKYPHBIMU YUYEHUKAMU;

- OIIEpaTHBHO pearupoBaTh HA BCE MPOU3OLIECAIINE MPOCTYNKHA IPOTUB YCTAHOBJIEHHBIX
[TpaBuJ1 BHYTPEHHETO pacnopsiiKa IIKOJIbl CO CTOPOHBI 00YYaOIINXCS;

- HA3HAYUTh OTBETCTBEHHOTO YUAIIETrocs 3a AeKYPCTBO Kiacca. JloJ10XUTh 00 OKOHYaHUH
JIeKYypCTBa JCKYPHOMY aJIMHHUCTPATOPY JIMYHO JUOO TMOPYYUTh OTBETCTBEHHOMY 3a
JIe)KYpPCTBO ydaleMmycs;

- ¢uUKCUpOBaTh HApPYIICHUS B JJICKTPOHHOW (opme HapylmIeHWH W 3aMEYaHUN WIIH



nepeaaBaTth MHGOPMALUIO 1€KYPHOMY aJJMUHUCTPATOPY;

- PU YPE3BBIYANHBIX CHUTYAlHSIX WM HECUACTHBIX CIIydasX JIEMCTBOBATH IO YKA3aHUIO
JIeKYPHOT'O aJIMUHUCTPATOPA.

3.1.2. KnaccHblif pyKOBOAUTEIb JICKYPHOTO KJIacCa UMEET MPaBo:

- B TIpenelax CBOEW KOMIIETCHIIMM CaMOCTOSITENIbHO OTJABaTh PaCHOPSKCHUS
yJamnmmcs;

- 3alpaliuBaTh Yy KIJIACCHBIX PYKOBOAUTENEH M JAPYrMX I€JaroroB CBeIEHUs 00
00y4JaroIIuXCs;

- o0pamaThcs 3a HOMOIIBIO K JIEKYPHOMY aJIMUHUCTPATOPY.

3.2. O06s13aHHOCTH IE)KYPHOT'O YIUTES

JexxypHbIi yuuTesab o0si3aH:

- IpUOBITH HA 1EXKYpPCTBO 32 20 MUHYT A0 Hayajida ypoka.

- OCYHIECTBIIATH PEKUM MPOBETPUBAHUS HA JIECTHUYHBIX MPOEMaxX U PeKpearusx;

- OCYUIECTBJIATh KOHTPOJIb 32 TEMIIEPATyPHBIM PEKUMOM;

- Ha IepeMeHax IpOBEPATh COCTOSHUE IIKOJIbHBIX KOPUIOPOB, XOJIJIOB, TYaJleTOB,
CIIOPTUBHBIX M AKTOBBIX 3aJI0B, JIECTHULI, BEICTABOK U CTEHIOB,;

- He JOMYCKaTh y4alluMCs COBEPILIEHMs IPOCTYIKOB MPOTUB YCTAHOBJIEHHBIX [IpaBui
BHYTPEHHETO pacmnopsaka (Iopud HMYIIECTB a, NPEHEOPEKHUTEILHOTO OTHOIICHUS K
BHEIIIHEMY BHUY, HEIOCTOHHOTO MTOBEICHUS U T.11.);

- OIEpaTMBHO pearupoBaTh Ha BCE CJIydYaW COBEPUICHUS MPOCTYNKOB IPOTHB
YCTaHOBJICHHBIX [IpaBuil BHYTpEeHHEr0 pacropsiika,

- (buKcHpoBaTh HapyILIEHHs B JJIEKTPOHHOM (opMe HapylleHMH M 3aMedaHud WIIn
nepeaaBaTh HHGOPMALIUIO IEKYPHOMY aIMUHUCTPATODY;

- MIpY Ype3BbIYANHBIX CUTYaLUsSIX WM HECUACTHBIX CIIy4asX JeHCTBOBATH MO YKa3aHUIO
JIeKYPHOI'0 aIMUHUCTPATOPA.

3.3. JlexXypHbIil yUuTeNlb UMEET MpaBo:

- B TIpenelax CBOEH KOMIIETCHIIMM CaMOCTOSITEIbHO OTJABaTh PaCHOPSKCHUS
yYaImmcs;

- 3ampamuvBaTh y KIACCHBIX PYKOBOAUTENEH W JpYyr WX II€IaroroB CBeIEHUs 00
00y4JaroIIuXCs;

- oOpamaTeCs 3a MOMOIIBIO K JEKYPHOMY KIJIACCHOMY PYKOBOIUTEIIO, JIEXKYPHOMY
aIMUHHUCTPATOPY.

3.4. IIpaBa 1 00513aHHOCTH AXKYPHOI'O aIMUHUCTpaTOpa

3.4.1.Jle>xxypHBbIil aAMUHUCTPATOP OOsI3aH:

- IpUOBITH Ha 1eXKypcTBO exenHeBHO B 07.30. Okonuanue nexypcersa B 18.30;

- mepex HayajJoM 3aHATHH TMPOBEPUTH O0pa30BaTEIIbHOE YUYPEKICHHE Ha MpEaMeT
COOTBETCTBHS 0€30IMaCHOCTH YCJIOBHH, B CiIydyae HEOOXOAMMOCTH 3aIliCaTh B JJICKTPOHHOU
(dhopme BEISIBIICHHBIC HAPYIIICHUS W 3aMEUYaHHUsT,

- OCYHIECTBIISATh KOHTPOJIb 32 paboToii rapaepoda, CTOI0BOM.

- KOHTPOJUPOBaTh O€30IacHOE 3aBepIIeHHEe YyuyeOHOTo Ipoliecca B Kiaccax (HaJIudue
COIIPOBOKJICHUSI YUUTEIIS MTOCTIE TTOCIIETHETO YPOKa);

- Ha TIEpeMEeHax OCYIIECTBIIATh KOHTPOJIb 32 OpraHU3ale MUTaHUs yqalIuxcs,

- ONEpaTUBHO pearupoBaTh Ha BCE CIy4Yaun HEJOOPOCOBECTHOIO OTHOUICHUSA K
MMYyLIECTBY oOpa3oBaTelIbHOrO yupexzaeHus. llpm mnomydenum wuHpoOpmManuu o MoOpye
MMYIIECTBAa 00YyYaIOIMUMCS HEMEUIEHHO MTPOBEPSATh €€ U B Cllydyae MOATBEPKICHUSI COOOINUTD



JIUPEKTOpY MKOIbl. OGecneyuTh BBI30B pOAUTENEH 00yUaroerocs, NpUYuHUBIIETO yiepo;

- B CJydyae MOJyd4eHHs OOydYaromUMCsi TpaBMbl IMPOBOIAUT IIOJIHOE paCCIeIOBAHUE
HECUYACTHOI'O CITy4asi COBMECTHO C COIMAJIbHBIM I1€/1ar0OrOM U I1€1aroroM-IcHuX0JoroMm,;

- B Ciy4yae OTCYTCTBHSl YYHUTEJIS IO NpPHUYMHE OOJIE3HW, KOMAHIUPOBKH H T.J.
OpraHu30BaTh 0e30MmacHoe NpeObIBaHME KJIacca B IIKOJIE;

- CcleAuTh 3a COOJIIOJICHHEM IMPOTHUBOMOXXKAPHBIX, CAHUTAPHBIX HOPM, IpPaBUI H
AHTUTEPPOPUCTUUECKOMN 3aIIUIIIEHHOCTH YUpPEKICHNUS,

- KOHTPOJHPOBATh BXOJ U BBIXOJ Yy4YalIUXCS COIJACHO pAacCHUCAHUIO YPOKOB,
BHEYPOUYHOM €SI TEILHOCTH, IPOTPAMM JIOMIOJHUTEIHHOTO 00pa30BaHMUS;

- ©XKEIHEBHO, 10 OKOHYAHUH JISKYPCTBA IIPOBEPUTH COCTOSIHUE 3[IaHUsI, 3aMEUYaHHUsI 110
JIeKYPCTBY OCTABIISITH B MUCHbMEHHOM BH/JIE€ 3JIEKTPOHHON (popMe HapyIIeHUH U 3aMeYaHuH;

- B KOHIIE HEJEIBHOTO JEXYpPCTBAa JAeT OLEHKY JEKYPCTBa NEKYPHOTO YUHUTENS U
KJ1acca.

3.4.2. [lexxypHbIil aIMUHUCTPATOP UMEET MPABO:

- B IIpelefiax CBOCM KOMIIETCHIMU CaMOCTOSTEIbHO OTAaBaTh PaCHOPSHKEHUS
refaroraM 1 o0y4aronuMcst;

- 3ampamuBaTh Yy KJIACCHBIX PYKOBOJMUTENEH M JAPYrUX Ielarorax CBEASHUs 00
00yJarOmMXCs U X POAUTENSIX (3aKOHHBIX MPEJICTAaBUTEIINX);

- MpuUriamaTh poauTered (3aKOHHBIX MpPEICTaBUTENCH) OOyJaromuXxcs C yKa3aHHUEM
MIPUYUHBI BBI30BA;

- JIeNaTh CJIOBECHBIC 3aMEYaHWs ydJalluMcsl WM (PUKCHpOBATh 3aMEYaHUsl B JHEBHHUKE
yyJaimierocs;

- NpenNpUHUMATh HWHBbIE NEUCTBUSA, HaIpaBJICHHbIE Ha obOecreyeHue Oe30MacCHOCTU
YUPEKJIEHUSI U YYAaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH.

3.5. O06s13aHHOCTH ACXKYPHBIX YUalUXCs

3.5.1. O6s3aHHOCTH ASKYPHOTO TIO KJIaccy.

- IeKypHBbIE HA3HAYAIOTCS B COOTBETCTBUU C TPadUKOM JISKYPCTBa IO KIIaccy;

- TIOMOTAIOT TEJIarory MOJArOTOBUTE KJIACC JUIA ypOKa, MPOU3BOMST MTOCHIIBHYIO YOOPKY
KJIACCHOTO TIOMEIICHUS;

- BO BpeMs MEPEMEHBI MPOBETPUBAIOT KJIACC, TOMOTAIOT YUYUTEIIO Pa3BECUTh yUeOHBIN
MaTepual JJisl CJIeYIOIETr0 YpOKa, pa3atoT TeTpaau Mo Mpock0e yUuTesl.

3.5.2. O06s13aHHOCTH JIe)KYyPHOT'0 KJlacca Mo IIKoJje

JlexXypHBIM KJIacC NMPUXOAUT B MIKOJYy Ha YTPEHHIOI JIMHEHKY 3a 20 MUHYT 10
Hayaja 1 ypoka. CnaroT IeXXypCTBO JI€XKYyPHOMY KJIACCHOMY PYKOBOIUTEIIO.

- JIeKypHBIC TIO IIKOJIE: CIEAST 3a YHCTOTOW M TOPSIKOM B MIKOJIE; BBITOJHSIOT
MOPYYEHHUSI IC)KYPHOTO YUUTEISI U aAMUHHACTPATOPA; COOOMIAOT O HAPYIIUTENSX JUCITUTIITNHEI
JIe)KYPHOMY YUHTENIO U aIMUHHACTPATOPY;

- JIeKYpHBIE 1O CTOJIOBOW: CIIEMIAT 32 YHCTOTOH W TOPSJIKOM B CTOJIOBOW; ITOMOTAIOT
HaKpbIBATh CTOJIBI JJIsI CBOETO KJlacca;

- HE JIOIyCKalOT BBIXOJIa M3 CTOJIOBOM C MpOAYKTaMu mUTaHus. JJigs mpuHATHS Mep K
HapyIIUTENISIM MOpsSaKa oOpaIlaioTCcs 3a MOMOIIBIO K JEKYPHOMY YUYUTEIIO WIH JEKYyPHOMY
aIMUHHUCTPATOPY;

3.6. JIe)KypHBIN ydaliuiics UMeeT MpaBo:

- TpebOBaTh OT JIPYTUX ydaluxcs coomonenus [IpaBui BHyTpeHHETO pacnopsiika;

- JienaTh 3aMeUYaHusl JIPyruM 00ydarolMMCs, €CJIM UX BHEIIHUN BUJ HE COOTBETCTBYET



HNPHUHSATHIM B 00pa30BaTeNIbHONW OpraHU3alii TPEOOBAHUSIM K OJCIKIC;
- coolOmare o (paKTax HaApPYIICHUH [EKYpPHOMY YUYUTEII0 WIH JEKYPHOMY
aJIMUHUCTPATOPY.

4. OTBETCTBEHHOCTD 32 HEUCIOJHEHHEe 00sI3aHHOCTell AECKYPHBIX 110 HIKO0JI€
4.1, KOHTpOJ'IL 3a HCIIOJIHEHHEM OO0S3aHHOCTEM JCKYPHBIX I1IO IIKOJE BO3J1aractcs
Ha KJIACCHOI'O PYKOBOIUTEIIA ACKYPHOI'O Kiacca.

5. Mepbl N0oOLIPEeHHUs 32 100POCOBECTHOE UCITOJTHEHHE 00SI3aHHOCTEH 1esKYPHBIX

5.1. 3a n00pOCOBECTHOE HCIIOJIHEHUE OOs3aHHOCTEH MAEKYpPHBIX IO XOJaTalCTBY
KJIACCHOT'O PYKOBOJIUTEJIS, 3aMECTUTEIIS TUPEKTOPA BO3MOXKHBI CIISYIOIINE MEPbI TOOIIPEHUS:

- 0JaroJapHOCTh POAUTEISIM B JHEBHUKE 3a XOPOIIIEEe BOCIIUTAHUE Yy ChIHA WJIU JI0YEpHU
OTBETCTBEHHOCTHU U TPYHOJIO0US;

- MpUKa3 JUPEKTOpa 00pa30BaTEIIbHOW OpraHU3aliuu ¢ 0JIArOAapPHOCTHIO (C 3aHECEHUEM
B JIMYHOE JIEJIO);

- JUIS  OTJWYHUBIIUXCSA YydHTelled (10 XOJaTaliCTBY 3aMECTHTENSl JTUPEKTOpa IO
BOCITUTATEJIBHOW paboTe) 3a HENESTI0 JeKYpCTBa IPEIOCTABISICTCS OJIMH JICHb OTIbIXa B
KaHHUKYJIIPHOE BpeMsi ~ Ha OCHOBaHHUH IPUKa3a JUPEKTOPA.
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